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Master's Degree Examination Process
at National Taichung University of Science and Technology
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of Thesis I. Master’s students must submit the [ Master's
Advisor Program Research Advisor Submission Form(as in
Table 1)] within two weeks of the second semester
of their first academic year. After approval by the
thesis advisor and program director, the form is
submitted to the office for recordkeeping. The
program compiles and submits these records to the
Academic Affairs Office within five days after each
semester’s end.
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I1. If changing the thesis advisor, the applicant must
study under the new advisor for at least one semester
before applying for the degree examination.
[ Master's Program Research Advisor Change
Request Submission Form (as in Table 2) ]
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for Master's | I.  The application for the degree examination must be THE- X2 E ARG [Py
Degree submitted within the designated timeframe and is 48 Rl (e
Examination limited to once per semester. Students graduating * 6
in the first semester must complete the examination Degree Examination
by January 31, while those graduating in the Cancellation: If the review
second semester must complete it by July 31. fails or the exam cannot be
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[§ B LR SRR TS (% cancellation ~ must  be

D) R E R E POLE -

Master’s students should complete the [ Thesis
Topic Professional Field Alignment Review
Form™\ (as in Table 3)] three months before
applying for the degree examination. The form
must be approved by the College Affairs Meeting.

submitted before the exam
date, or the exam will be

considered as failed.
[ Graduate Degree
Examination Cancellation
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month before the degree examination, students
must complete the [ Graduate Student Degree
Examination Application Form” (as in Table 4) ]
and submit the following documents:

Jn

B fE =% % Transcript of all academic
records.

B § F ¥ EF 4 Current semester course
enrollment record.

B Fa&IZig EM Academic ethics course
completion certificate.

B [ & F & pih2 P 3 (402
5)Declaration of compliance with academic
ethics (as in Table 5) )

B [Feh>HWPEEESPEFPE(Ge
# 3)Approval form for the thesis topic
matching the professional field. (as in Table
31
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students must complete the Form three months
before applying for the degree examination. The
thesis topic must be approved by the College
Affairs Meeting.
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In principle, master's theses should be publicly
accessible. Exceptions apply only in cases
involving confidentiality, patent matters, or other
legal restrictions. If a master's student wishes to
delay the public release of their thesis, they must
submit a [ Application Form for Delayed
Publication of Thesis/Dissertation” (as in Table
7)_], which must be reviewed and approved by the
thesis advisor and the oral examination committee
during the degree examination.

Notice (as in Table 6)]
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Current semester course
enrollment record : Before
applying for the oral

examination, students must
complete the designated
academic ethics course on the
" Center for Taiwan
Academic Research Ethics
Education, AREE " online
platform and obtain a passing
score on the final assessment
to receive the course
certificate.
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Each department reviews the exam materials and

appoints oral examination committee members.

g o540 T < B m, in42 The departmental

process mcludes

(1) t&*tse FF 7 4L Attach initial review
application materlals

(2) € & #kixrx 2 xp 24 % Countersign
review by the Academic Affairs Office and
Registrar's Office.
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Faculty members who are
within three degrees of
kinship or are the spouse
(including former spouses)
of the graduate student are
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() &tk B EL [ Approval by the
university president for the appointment of
oral examination committee members.

not eligible to serve as their
thesis advisor or as a
member of the Degree
Examination Committee.
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w committee appointment letter is issued by the | F(*ft & TH L FLEE 3 4 St
Before the respective department. _[ Teacher's Appointment | & =% :#¥ 3% ;) » @ @
Degree Notice and Detailed List of Graduate Thesis Oral | #7% R #30 2 2 § ¢ # 7
Examination Examination (as in Table 4-2)] & - If there is any change in the
exam committee members, the
TR B g A S RPES E F e o | applicant must complete a re-
The applicant must reglster the time and place of | application (with the original
the oral examination with the college office. application ~ form  attached)
before the exam, to issue a new
AR FFORERTFY R - W appointment letter and reimburse
FEETRYL l‘mﬁ: If the oral exammatlon commlttee the oral examination fee.
members need to claim "transportation expenses,"
please submit the correct amount to the college
ofﬁce
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On the Day Oral Exammatlon Scoring Sheet (as in Table 8)] | Note 1: Please ensure that all
of the 2. [#%H~ %% 5% w2 (404 9) Graduate | oral examination committee
Degree Thesw Exammatlon Result Notification (as in | members have signed in the
Examination Table 9)] designated fields. Submit the
3. dokg e T LA REF RS R 7Bl % |form to the faculty office
oo g yebEy [Me 47 #3+ 55 | immediately after the
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applicant does not want the thesis electronic file /E Br[h~ {h~4gp e

to be made public by the university or the
National Library, an _[ Application Form for
Delayed Publication of Thesis/Dissertation (as
in Table 7)] must be prepared, signed by the
advisor, oral exam committee members,
department head, and dean.
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LR -84 &Fp 78H o The faculty office
provides the following documents: ™ Teacher's
Appointment Notice and Detailed List of Graduate
Thesis Oral Examination " and " Expense Voucher
Attachment Form." These two forms will be
directly provided to the committee members by the
faculty office on the day of the oral examination,
so students do not need to prepare them.

%Pziiiﬁ@[#4iﬁ%
12) ] (74

(4
ffl‘ﬁvluk@ i 3@/{3—“”%’-*" %

F‘

% | (e 4- l)] P _@f%‘r&ii
TREF EiFsEipd i
R K
Note 2: If the thesis title needs to
be changed after the oral
examination, a [ Thesis Title
Application Form for Changing
Master's/Doctoral Thesis Title "
(as in Table 4-1) ] must be
submitted, along with a newly
completed  "Declaration  of
Academic Ethics Compliance"
for verification.
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o FEPZ P FHRE) o Master’s students
should provide the _[[Remittance Information for

External Committee Members (asin Table 7)] in
advance. (They may first check with the
department office to confirm if there are previous
remittance records; if not, they must provide the
information themselves.)
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For documents to be sent to the oral examination
committee members, as well as transportation
arrangements and other details, please consult with
your advisor and handle the communication
yourself.

On the day of the oral examination, the faculty
office does not require students to prepare
committee member nameplates, welcome posters,
or venue decorations. Please follow your advisor's
recommendations and decide accordingly—there
is no need to consult the faculty office further.
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After the
Degree
Examination

B d R 3 82 ¥ Deadline for Submitting
Exam Results : 01 ® 31 p/07 * 31 p v = =
Complete by January 31st / July 31st.

i #2.% Z¢ Steps in the Process:
(1) ¥ 3+ & (2 *)Applicant Submits
Documents(original):
(L) [Bixdh~ v @230 4 (40 8)
*“ Thesis Oral Examination Scoring Sheet” (as
in Table 8)]
12 [Fr2Hm=2 S REEFEL T (404 9)
Graduate Thesm Examination Result
Notification” (as in Table 9)]
(2) % x#74 % Compiled by each department
(3) M 2% & Registrar Logs Results
(3-1)% 4= & Records the scores.
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After completing the oral examination, please
upload the finalized Chinese and English thesis
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J'J. - =& % *2 - If the degree
examination is failed or if
the thesis or report is not
completed and submitted
within  one year after
passing, and the study
period has not expired, the
student may apply for a
retake in the next semester
or academic year, with only
one retake allowed.
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If the degree examination is
held, but the student fails to
complete the required
courses and graduation
conditions  within  the




titles within seven days; otherwise, the Registrar’s
Office will not be able to record the grades.

v' Upload Path: Log in to e-Portal — Application
Services — Degree Examination Application —
Enter Thesis Title for Oral Examination.

v' Important: Students can only upload once, so
please ensure all details are correct before
submission. If any changes are needed after
uploading, please send the revised title to
pj0108@nutc.edu.tw. The department office will
forward it to the Registrar’s Office for further
modifications.

(3-2)% i¥& ¥ % Prepares the graduation
certificate

4. EAATHARC T 2w dpE R o Departments
apply for oral exam and thesis supervision fees.

semester, the exam results
will not be recognized, and
it will not count as a degree
examination attempt.
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I. Master's students must submit the revised and
finalized hardcover thesis (one copy to the faculty
office and two copies to the library) along with the
electronic file at least one week before the start of
the next semester. Additionally, the Graduation
Qualification Review Form must be submitted to
the Registrar’s Office for approval before
proceeding with the departure procedures and
receiving the degree certificate.

Il. Furthermore, please upload the full thesis text via
the university library website. Once approved by
the library, a Thesis Authorization Form will be
sent. The following documents must then be
submitted to the library: (Library Link)

B Two (2) original copies of the
Authorization Form

B Two (2) hardcover copies of the thesis

B One (1) original copy of the Database Provider’s
Thesis Authorization Form (not required if
authorization is declined)
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Failure to Complete
Graduation Procedures:
student does not
complete the graduation
process within the
deadline but has not yet
reached the maximum
study period, they must
still register and pay the
base tuition fee for the
following semester.

B [f the maximum study

period has expired and the
student has not completed
the graduation process, the
degree examination will
be invalidated, and the
student will be dismissed
according to regulations.
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thesis involves confidential,
patented, or legally
restricted information, an
application for delayed
public disclosure may be
submitted. The following
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https://elib.nutc.edu.tw/p/404-1115-120744.php
https://elib.nutc.edu.tw/p/404-1115-120744.php
https://aca.nutc.edu.tw/p/412-1015-12361.php

A I I kAR 23 F oFollow the "Master's
Graduation Exit Procedures”(Registrar's Office
Link) announced by the Registration Division. If
the graduation process is not completed by the
deadline, and the student has not exceeded the
study period, they must register (and pay the base
tuition) for the next semester. If the study period
has expired and the graduation process is
incomplete, the degree examination results will not
be recognized, and the student will be dismissed
according to regulations.

documents must be

provided to the library

when processing the exit
procedures:
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[ Application for
Delayed Public
Disclosure of Thesis(as
in Table 7] signed by the
advisor, oral exam
committee members,
department head, and
dean, if the electronic file
is not authorized for
public access by the
university or National
Library.
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for delayed public access
of the paper thesis, the
[ Application Form for
Delayed Publication of
Thesis/Dissertation (as in
Table 7)) (signed by the
advisor and stamped by
the department) and
supporting  documents
must be submitted.
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Reminder : Please follow the detailed steps and ensure all required documents and procedures are
completed by the respective deadlines to avoid delays or issues with the degree examination and

graduation process.
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